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  LONDON YOUTH ADVICE FORUM
TERMS OF REFERENCE

1. Aim

To improve young people’s access to quality rights-based advice services in London. 

2. Objectives

i) To co-ordinate the development of rights-based advice services targeting young people across the London region.

ii) To share information, experiences and good practice.

iii) To facilitate networking and collaborative working 

a) within and between boroughs;

b) within and between advice networks; 

c) within and between sectors.

iv) To stimulate new youth advice projects in response to identified needs.

v) To identify and influence policy impacting on young people’s access to advice and on youth advice services.

vi) To improve the collation and dissemination of evidence on young people’s rights-based advice needs.

3. Membership of forum

a) Initially, membership is open to agencies that 

i) are either delivering, or developing, or actively working to establish independent advice services targeting young people in the London area;

and

ii) are members of Youth Access and/or Law Centres Federation.

b) New members of the Forum may be proposed to the existing membership at a meeting and, if a majority of those present agree, membership will be granted. For new members to be considered they must be either delivering, or developing, or actively working to establish independent advice services targeting young people in the London area.

c) Individuals and agencies that are not members of the Forum may be invited to attend Forum meetings, dependent upon agreement amongst members or, where appropriate, at the discretion of the Chair.

d) Members of the Forum can resign by giving notice to the Chair of the Forum.

e) A member of the Forum can be removed by resolution passed by a majority of members present.

4. Meetings & Communication

a) The Forum shall meet at least four times a year.

b) Working groups may be convened as appropriate.

NB: An email group has been established to facilitate communication between meetings.

5. Chairing

a) The Forum shall select a Chair person who shall be responsible for facilitating the smooth running of the meeting.

6. Decision making

a) All decisions will be made by consensus where possible

b) In the event that consensus is not possible, decisions will be made by simple majority using the Chair person’s casting vote if needed.

7. Facilitation

a) Youth Access and Law Centres Federation shall act as lead bodies for the purposes of Forum facilitation and shall agree mechanisms for ensuring the smooth running of the Forum, including drawing up and circulating meeting agendas and other papers, and maintaining an up-to-date membership list.

b) Minutes of Forum meetings shall be kept. Responsibility for minute-taking shall be agreed by members present at the beginning of the relevant meeting.

Statement of Values & Principles
Members of the LYAF must sign and display an ongoing commitment to this statement of values and principles committing them to:

Young people-centred services

A commitment to working to develop rights-based advice services that are dedicated solely to young people and are young people-centred.
User involvement

A commitment to the principle of young people’s involvement in the development and delivery of services.

Partnership working

A commitment to collaborative multi-agency working, wherever appropriate, between: 

· London Youth Advice Forum members

· young people’s information, advice, counselling and support services, mainstream advice agencies and other relevant agencies

Funding transparency

A commitment to transparency in any significant funding applications. (Where agencies are seeking to extend or develop advice services for young people, they are expected to make concerted attempts to alert all potential partners and seek their support and/or co-operation with regard to any funding bid.)
Declaring conflicts of interest

A commitment to declaring any conflicts of interest between their own activities and those of other LYAF members.
Effective communication
A commitment to developing communication between LYAF members and taking collective responsibility for sharing relevant information both at and between meetings.

Attributing contributions of others
A commitment to giving appropriate credit or public recognition for any information, data or evidence acquired through contact with members of the Forum that is subsequently used to your agency’s benefit, e.g. members would be expected to attribute the source of evidence quoted in funding bids.

Members that are deemed to be working contrary to these principles may be removed from membership at a Forum meeting by resolution passed by a majority of members present.

