Suggested headings for a Memorandum of Agreement 

Aim of the memorandum of agreement: is to set out the relationship, roles and responsibilities of the (insert named partners) (hereinafter named the training partnership). The training partnership is established for the purpose of and for x number of days to include preparation, design and delivery.
Purpose of the training partnership: insert summary of purpose
Date of memorandum of agreement: 

…………………………………………………………………………………………………………………………

Suggested Headings include:

1. Context to the Training Partnership

2. Purpose of the partnership

3. Training programme 

4. 
The Evaluation and Report

5. 
Copyright
6. 
Training Partner Outputs
7. 
Roles and responsibilities

8. 
Time line 

9. 
Expenses and admin support

Training Partner signatures to the Memorandum of Agreement:

(Name and position):……………………………………………………………… 

(Name and position):………………………………………………………………

(Name and position):………………………………………………………………

Insert training partner logos below:
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